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In order to download the inventory 

report please select 2 dots icon

And then select Upload/Download

Click Create button to create a new 

job
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Insert the unique Name of the file 

that will help you find a file

Please select Inventory from a 

dropdown list as a type of job

The name of customer should be 

automatically populated

Please select the time period for 

which you would like to download 

a report 

Click on Save button
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Once the job will be created than it 

will be auotmatically displayed on 

the Jobs list

Select the adequate file 

and then click Run

While the request is being 

processed this message is  

displayed: Quering the job for 

processing
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When the processing process will 

be done then the file will be 

reflected in Downloads section 

automatically with Proccessing 

status and then Completed

Click then the arrow icon in order 

to download the file to Excel
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